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Preserving the Past to Prepare 
for the Future



Definition of A Local History 
Collection

“A collection of books, maps, prints, 
illustrations and other materials relating to 
a specific locality usually that in which the 
library housing the collection is located.”



Needs Analysis:

1. What other collections are in the area.
2. What is their subject coverage.
3. What type of materials do they collect.
4. How available are they to the public.



Establish Policies:

• What to collect
• Gifts
• Circulation
• Copying



Facilities:
• Security

– Separate Room
– Locked Cabinet

• Environmental Conditions
– Heat
– Light
– Humidity

• Acid Free Storage Containers







Technical Processing:

• Local Subject Thesaurus
• Enquiry Index

– Description of Contents of Files or Collections





Public Services:

• Create Bibliographies
• Create a Referral List
• Multiple Copies of High Interest Items
• Exhibits
• Lectures
• Databases











Staff:

• Training
– Conservation

• Partnerships
• Volunteers



Pitfalls

• Poor Planning
• Lack of Cooperation
• Money
• Space
• Staff
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